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Moodle 
Student guide to uploading a Turnitin® 
assignment 
Turnitin® is electronic text-matching software designed to identify when you include 
extracts from other texts. Your text is likely to match others to some extent when, for 
example, you use standard phrases or quotations they will of course show up as matches, 
and that is fine. The matching can also help your lecturer identify plagiarism, when a 
writer includes bits of other people's work as if it is their own, without acknowledging it 
as the work of someone else with a reference. This is plagiarism. 
Some of your lecturers may set up a Turnitin ® dropbox and these instructions show you 
how to submit and read your report. You will only be able to see your report for a 
formative piece of work; you may still have to submit a summative piece of work through 
Turnitin® but you will not see the final report. 
Click the title of the Turnitin® dropbox, e.g. Assignment 2 
 
When you get to the dropbox, click the My submissions tab. And select File upload 
from the Submission Type dropdown menu. 
 
You will be taken to the Add submission page. 
Faculty of Business 
Page 2 of 2 
 Submission type should show File upload 
 Submission title should show your student number and assignment title 
 Submission Part should show Part 1 
 Click Browse next to File to Submit and locate your file to be submitted 
 Click the checkbox confirming that this is your own work 
 Click Add submission 
 
After a few seconds, you will be taken back to the My Submissions screen; your 
Turnitin® report will appear here, once it has been generated. It is difficult to put a time 
on how long your report will take to appear as this software is used worldwide. Press F5 
of your keyboard to refresh the page. 
Click the percentage number under Similarity to see your report. 
 
Click here to view an 8 minute video on how to interpret your Turnitin® report. 
